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Federal Acquisition Regulation 45.610–1

the GSA regional office serving the ge-
ographic area in which the property is
located.

Item 6, Appropriation or fund to be
reimbursed. No entry shall be made in
this item if the net proceeds are to be
deposited in the Treasury as mis-
cellaneous receipts (see 45.610–3). How-
ever, in exchange/sale transactions an
appropriation number is required.

Item 8, Report approved by. Enter
signature and title of the Federal offi-
cial approving report.

Item 12, GSA control number. Not to
be used by reporting activity.

Item 13, FSC group number, if
known. If inventory schedules contain
multiple FSC groups, insert ‘‘See In-
ventory Schedules.’’

Item 14, Location of property. Enter
the name of contractor holding the
property and the specific address where
the property is located.

Item 15, Reimbursement required.
Enter X in the block designated ‘‘No.’’

Item 16, Agency control number.
Leave blank.

Item 17, Surplus release date (see
45.608–2).

Item 18, Excess property list. Leave
blank.

Column a, Item number. Leave
blank.

Column b, Description. Enter the fol-
lowing information:

(1) Identification of attached inven-
tory schedules and the number of pages
for each schedule.

(2) The screening completion date
(see 45.608–2).

(3) The following notation: ‘‘It is im-
perative that fund appropriations for
the transportation of the materials be
furnished with the transfer order.’’ If,
pursuant to 45.608–7, the transferee is
responsible for funding, packing, crat-
ing, and handling, include this addi-
tional notation: ‘‘Fund appropriations
for packing, crating, and handling of
inventory described herein must also
be provided by the transferee.’’

(4) Contract number.
(5) When reporting motor vehicles in

Federal Supply Groups 23, 24, and 38—
(i) In column 18(b), the estimated

one-time cost of repairs (parts and
labor); and

(ii) In column 18(c), a condition code
based on the estimated cost of repairs.

(c) Columns c through h. Leave
blank, except as they are used for 5(ii)
above.

[48 FR 42392, Sept. 19, 1983, as amended at 54
FR 34756, Aug. 21, 1989; 56 FR 41740, Aug. 22,
1991; 56 FR 67136, Dec. 27, 1991]

45.609 Donations.
(a) Property may be donated only

after it has been determined to be sur-
plus following appropriate utilization
screening. The donation of surplus
property to an authorized donee is sub-
ordinate to any need for property by a
Federal agency.

(b) The GSA is responsible for mak-
ing necessary arrangements for dona-
tion screening of serviceable property
during the last l5 days of the 90-day
screening period.

(c) Items that have been selected for
donation shall not be retained longer
than 42 calendar days from the surplus
release date. The plant clearance offi-
cer shall authorize release to the eligi-
ble donees immediately upon receipt of
GSA approval and shipping instruc-
tions. If approval and shipping instruc-
tions, including provision for payment
of all costs incident to donation, are
not received within the 42-day period,
the property shall be otherwise dis-
posed of as surplus. All costs incident
to donation that are not the respon-
sibility of the contractor shall be borne
by the donee.

(d) Agencies having a current essen-
tial requirement may withdraw prop-
erty undergoing donation screening. In
all other cases, property may be with-
drawn only after GSA concurrence.

45.610 Sale of surplus contractor in-
ventory.

45.610–1 Responsibility.
(a) The Administrator, GSA, exer-

cises general supervision and direction
over the disposition of surplus personal
property, including sales of surplus
contractor inventory. Policy and pro-
cedures for sales of contractor inven-
tory are contained in the Federal Prop-
erty Management Regulations (FPMR)
41 CFR part 101–45. Sales of contractor
inventory under the control of the De-
partment of Defense are conducted in
accordance with the DOD Supplement
to the FAR.
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